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1. Introduction 

This appendix is used to gather administrative procedures for the contractual relationship 
and the cooperation between the parties 

2. The Agreement, clause 1.5 The representatives of the 
parties 

As defined in clause 1.5 of the Agreement, the following persons are authorized 
representatives in all matters relating to the agreement 
 
<To be completed at contract appointment> 
 

 Contracting Authority Contractor 

Name   

Position   

Phone 

number 

  

E-mail   

 

In case of replacement of one of the parties' representatives, the other party shall be notified 
in writing as soon as possible, minimum 30 days prior to replacement, and the contract shall 
be updated accordingly, in accordance with the applicable change regime. 
 
 

3. The Agreement, clause 2.6 Form of communication - in 
writing 

In accordance with Clause 2.6 of the Agreement. 
 

4. Other provisions 

Other provisions relating to administrative procedures for Administrative provisions are 
included in «K Appendix 2 Contractor description of the deliverables» 
 


